HOW TO USE IEEE PDF EXPRESS

Warning: pdf-express only allows you to revise the document as many as 3 times.

So, make sure the repairs have been done properly before uploading the document.

A. Registering Account

1. Open http://www.pdf-express.org/ website then click on the "New Users" button to create pdf

express account.
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2. Fill "33335X" as Conference ID, your email address and password. Press the "Submit" button.
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3. Fillin your Account Information. Lines are marked with an asterisk (*) are required parts to be filled.

h Create Account
IEEE
e, press"' Account Information
*Conference ID: icoict2013x
“Email Address: devilboy.mistake@gmail.com
*First Name: Yusza
» Using IEEE PDF eXpress™
Contaci Us Middle Name: Reditya
i *Last Name: Murti
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» Login
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4. Once the data is submitted, your account will be completed. press "Continue" to proceed Document

Checking stage.
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B. Checking Document

1. Fill in the "Title Info" for your paper. And press the "Submit File for Checking or Converting" to

upload and convert in order to comply with pdf-express format.
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2. press the "Choose File" and select a paper that will be checked in the pdf-express. Click the

"Submit" button.
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3.

4.

Once the file is uploaded and press "Continue" to see the results of checking format.
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File Upload Results

+ If you submitted a file for conversion, a PDF will be sent to you shortly via
email. This PDF will also be available through your account. In addition, vou will
receive an email confirming receipt of your source file or archive.

If you submitted a PDF it is being Checked against the latest IEEE Xplore
requirements for PDF. The results will be sent via email shortly. You will also
receive an email confirming receipt of your PDF.

. Logoff

|, Home - Title Status
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File that shows "Failed" status means it does not comply with the format required by pdf-express.
Press "PDF Check report" to see the error in your document.
Press "get solution" to find a solution recommended by pdf-express.

Press "try again" to upload your document again.
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5. When the "PDF Check report" button is pressed, it will automatically download a pdf file containing

your file errors. (If you encounter problem "Font xxx is not embedded" as shown in Figure 9 below,

please refer to Additional Step explained at the bottom of this guide)
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6. Pressthe "get solution" for guidance. Use this guide to repair your document.

. Logofr

L, Home - Title Status

[, Using EZE PDF express™

. Preparing Source Fies

., The FOF Check Report

[, FAQs

.

.. NEW Article Templates.

[, E€E Ciation Reference

|+ Edit Account Information

Understanding and Using the PDF Check Report

Intraduction

“Error” and "Caution”

The PDF Check Report Responses

Recreating your PDF to be IEEE Xplore®-Compatible
Updating the pdf.cfg File

Helpful Links

Introduction

The PDF Check Report is the results of a comparison of the PDF you submit with the
specifications for IEEE Xplore PDF campatibility. The repart tells you where to find the problems.

Below is a detailed explanation of the possible report responses. and instructions on fixing them.
For additional assistance, contact IEEE PDF Support at pdfsupport@ieee org

“Error” and "Caution”

An error found in the PDF means that the PDF is not IEEE Xplore-compatible The PDF has
failed the PDF Check. It will be necessary for you to choose ane of the following options

« Fix each error per the solutions below. go to your account. click Try Again. and submit the new

Recreating your PDF to be IEEE Xpiore-Compatible

Using your latest PDF Check report:

L

Find the error below. and solutions for Acrobat Disfiller. Aladdin GhostScripf. and
pdfTeX/pdflaTeX.

Perform the Solution (either fix existing PDF or create new PDF)

If there is more than one Cause listed, you may need to try more than one Solution.

. Go to your account, click Try Again, and submit the new PDF ta IEEE PDF eXpress for Checking.

[d

w

If you have trouble, you may submit your source file(s) far conversion ta PDF or get assistance in
creating your PDF.

PDF for Checking. OR T
+ Ga to your account. click Try Again, and submit instead your saurce application file(s) for the report Possible causels Solution
conversion by IEEE PDF eXpress, OR says: sets)
« Get assistance from PDF Support. ) Bookmarks found (1) User inserted bookmarks into the PDF. Click
in document
A caution means that some element of your PDF does not meet optimal standards, but the PDF a1 U ied Y el oo
still is IEEE Xplore-compatible. Correcting cautions in your PDF is optional. (2a) User applied security to some or all elements o Click
@) Document the PDF
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Bookmarks found in — A R (3c) The font is not embeddable Click
document & document contains bookmarks. (3d) Using Office 2003 or 2007 Click
Document contains link [The document contains hypertext links to locations in the e - il - —
annotations document. (| Font#eisnot (4b) Headers/footers were added using Acrobat 6 —
Form Fields found in subsetted function (or other appli
'The document contains form fields.
document {4c) Using Office 2003 or 2007 Click
Document contains Some level of security has been applied to all or part of the PDF. Document (6) User has applied a link to text in the document. Click
BT T o )|  contains link
Font ## is not The font listed was not embedded nobitions
embedded Document [ (8) User has used form fields in the document. Click
PO T (6)|  contains form
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7. Note that when you hit "Try Again" when you are in step no. 4, you will automatically re-upload the

document. Next steps will be the same as the previous steps.
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8. When the documents already comply with pdf-express format, the status will change to "PDF

Passed PDF Check; PDF is IEEE Xplore-compatible".
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Refresh File Status
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Additional steps :

To solve error on embedding fonts into the pdf (see Figure 9), use the “Save As” menu. If you are using
MS Office 2010, choose "Save As” type =" *. pdf ", and press the "Option ". Make sure the "Check ISO
19005-1 compliant (PDF / A)" is selected. Press the OK button and save the document.
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